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• The Systematic Assessment of Regulatory 
Competence Needs Guidelines: 
• Describe a methodology and a process to 

manage the competence and identify the 
training needs for the regulatory body.  

• Provide examples of a questionnaire for self 
assessment. 

• Should be used in conjunction with the draft 
Safety Report (currently under revision) 
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Terms of Reference for the new Tool: 
 

 

• No internet connection or installation 

• Simple, self explaining and user 
friendly 

• Basic instructions and tasks included 

• Just one file with Click and go 

• More flexibility 
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New important features: 

• Separate editing of Job KSAs 

• Multiple Users 

• Back-Up Function 
• Just one file with Click and go 

• Editable Database 
• New User Interface 
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3 different types 
of users defined: 

• TC 
• Manager 
• Staff  
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Job positions created by the Manager 

Choose a quadrant to go to Questionnaire 
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Press SAVE to 
create a new job 

position. 

Select the job 
position to be 

duplicated. 

Enter the name of 
the new/ 

duplicated job 
position 

Select the job 
position to be 

renamed. 

Enter the new 
name 

Press RENAME to 
save 

Press 
DUPLICATE to 

save 
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Select a job 
position to be 

deleted 

Press delete to 
delete the selected 

job position 

Confirm deletion 
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Select a job 
position to be 

deleted 

SAVE or DISCARD 
the changes.  

The questions 
are now editable 

It is possible to insert 
or delete any 

question. CAUTION: 
deleted questions 
cannot be restored 
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Edit the standard 
questionnaire here 

The TC can change 
user passwords 

The KSA level scale 
can be changed here 

The KSA Levels can 
be renamed 
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The technical 
coordinator can see 
and edit both KSAs 
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Select a job position 
and press VIEW 

RESULTS 
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These buttom 
help to navigate 
backwards and 

forwards 
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Save the current 
chart or all charts 

for this job 
position 

This opens the 
directory of the 

saved files 
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Summary of competence area 

1.3 
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Summary of gaps in quadrant 1 

competence areas 
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Summary of gaps in al l  

quadrants 
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